SIP Course Approval Cover Page and Instructions for Courses NOT in SAO Database

(Use ONE of these forms for EACH course being submitted)
 FORMCHECKBOX 
  Check box if this is a resubmission of a course which was previously denied credit.
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First                                   
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E-mail 
     
     
Major





Minor
	
	     
	
	     
	

	
	Study Abroad Program Name
	
	Location (City & Country)

	

	
	     
	
	     
	

	
	Title of Study Abroad Course Title

	
	
	Dates of Attendance
	

	
	Total Contact Hours (hours spent in class)       during the    FORMCHECKBOX 
  Quarter     FORMCHECKBOX 
 Semester

	
	Seeking credit for:  FORMCHECKBOX 
 Elective.   FORMCHECKBOX 
 Required Course.  If course is required, provide info below:

	
	     
	

	
	UIUC course Title/s and number/s 


INSTRUCTIONS: Use this cover page and attach ALL of the materials noted below.  Check the box beside each to verify it is attached.  Place all in a portfolio IN THE FOLLOWING ORDER:
1)  FORMCHECKBOX 

1 Copy of the completed SAO COURSE APPROVAL SUMMARY FORM (From Study Abroad Office).
2)  FORMCHECKBOX 

SYLLABUS:  A syllabus is NOT simply a course description; it MUST include:  Course objectives, detailed course components and requirements, and grading procedures.

3)  FORMCHECKBOX 
  BIBLIOGRAPHY. 
4)  FORMCHECKBOX 
  ASSIGNMENTS (papers, projects, etc.):  Clearly label each assignment with the percentage of grade assigned to it.  
5)  FORMCHECKBOX 
  MAJOR EXAMS: Clearly label each with the percentage of the grade assigned to it.
6)  FORMCHECKBOX 
  If applicable, ACTIVITIES INCLUDED AS PART OF COURSEWORK (e.g. visits to museums, films, etc.):  Include information on how each activity was evaluated.

7)  FORMCHECKBOX 
   CONTACT HOURS:  Attach to documentation that verifies the contact hours noted above.

Please be advised that the Spanish courses cannot be approved by the Spanish advisor and/or professors unless the above-mentioned information is provided. You must make every effort to obtain and provide ALL materials requested. This may mean that you will have to contact your program providers or professors. Also, be advised that courses with more than 15% attendance/participation will not be given credit for the major or the minor. 


Was sufficient documentation provided?    FORMCHECKBOX 
  YES       FORMCHECKBOX 
  NO   
 Add to database:    FORMCHECKBOX 
  YES         FORMCHECKBOX 
  NO
 FORMCHECKBOX 
  Approved for Span ______________________
NOTES:
 FORMCHECKBOX 
  Denied (for Span _________ )
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ACTION TAKEN (To be completed by evaluating professor)











